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7KH�FRQVWLWXWLRQ�RI�WKH�$05(�VWDWHV�WKDW�

��� «�7KH�'LVWULFW�UHSUHVHQWDWLYHV�DQG�DOWHUQDWHV�VKDOO�EH�QRPLQDWHG�E\�WKHLU�UHVSHFWLYH�'LVWULFWV�DQG�
VKDOO�DOVR�KROG�RIILFH�IRU�RQH�\HDU�FRQFXUUHQW�ZLWK�WKH�\HDU�RI�RIILFH�RI�WKH�HOHFWHG�PHPEHUV�

'LVWULFW�UHSUHVHQWDWLYHV�VKDOO�EH�UHVSRQVLEOH�IRU�WKH�RYHUDOO�FRRUGLQDWLRQ�RI�DOO�$05(�UHODWHG�DFWLYLWLHV�LQ�WKHLU�
JHRJUDSKLFDO�GLVWULFW���7KHVH�DFWLYLWLHV�DUH�
�� 5HFUXLWPHQW�DQG�0HPEHUVKLS
�� 0HHWLQJV
�� )HHGEDFN�IURP�&RXQFLO
�� 6XEVFULSWLRQV�DQG�OHYLHV�
�� )HHGEDFN�WR�&RXQFLO

�� 5(&58,70(17�$1'�0(0%(56+,3
��� 7KH�GLVWULFW�UHSUHVHQWDWLYH��'5���VKRXOG�KDYH�D�IXOO�OLVW�RI�DOO�FXUUHQW�RUGLQDU\��DVVRFLDWH��DIILOLDWH��

VWXGHQW��UHWLUHG�DQG�KRQRUDU\�PHPEHUV�LQ�WKHLU�GLVWULFW���7KH\�VKRXOG�DOVR�KDYH�D�OLVW�RI�HQJLQHHUV�
LQ�WKH�GLVWULFWV�WKDW�DUH�QRW�PHPEHUV�RI�WKH�DVVRFLDWLRQ�DQG�ZKR�VKRXOG�EH�DFWLYHO\�HQFRXUDJHG�WR�
MRLQ�� � 7KH\� VKRXOG� HQVXUH� WKDW� DQ\� QHZ� (QJLQHHUV LQ� 7UDLQLQJ� HQWHULQJ� WKH� LQGXVWU\� EH�
HQFRXUDJHG�WR�MRLQ�

��� '5V�PXVW�FKHFN�WKH�PHPEHU�GDWDEDVH�UHJXODUO\�DQG�HQVXUH�WKDW�XSGDWHV�RI�PHPEHUV�GHWDLOV�DUH�
VXEPLWWHG�WR�WKH�6HFUHWDU\�DV�WKH\�RFFXU�

��� '5V�PXVW�DFWLYHO\�HQFRXUDJH�PHPEHUV�WR�UHJLVWHU�ZLWK�(&6$�

�� 0((7,1*6
7KH�FRQVWLWXWLRQ�RI�WKH�$05(�UHTXLUHV�
���� 'LVWULFW� PHHWLQJV� VKDOO� EH� KHOG� DW� OHDVW� RQFH� HYHU\� FDOHQGDU� PRQWK�� XQOHVV� RWKHUZLVH�

GHFLGHG�E\�WKH�&RXQFLO�
���� 7KH� KRVW� PLQH� IRU� VXFK� PHHWLQJV� ZLOO� EH� VHOHFWHG� RQ� D� URVWHU� EDVLV� DQG� WKH� 5HVLGHQW�

(QJLQHHU�RU�(QJLQHHULQJ�0DQDJHU�RI�WKH�KRVW�PLQH�VKDOO�FKDLU�VXFK�'LVWULFW�0HHWLQJ�
���� 3URSHU�PLQXWHV�RI�WKHVH�PHHWLQJV�DQG�DWWHQGDQFH�UHFRUGV�VKDOO�EH�NHSW�DW�DOO�WLPHV�DQG�D�

FRS\�VHQW�WR�WKH�6HFUHWDU\�RI�WKH�$VVRFLDWLRQ�ZLWKLQ�RQH�ZHHN�RI�WKH�PHHWLQJ�EHLQJ�KHOG�

$VVRFLDWLRQ�RI�0LQH�5HVLGHQW�(QJLQHHUV
)LIWK�)ORRU��&KDPEHU�RI�0LQHV����+ROODUG�6WUHHW��-RKDQQHVEXUJ������$OO�FRUUHVSRQGHQFH�WR�EH�DGGUHVVHG�WR�WKH�6HFUHWDU\
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���� $�TXRUXP�DW�'LVWULFW�PHHWLQJV�VKDOO�FRQVLVW�RI�ILYH�PHPEHUV�
��� '5¶V� PXVW� HQVXUH� WKDW� DOO� DVVRFLDWLRQ� PHHWLQJV� WKDW� WDNH� SODFH� LQ� WKHLU� GLVWULFW� DUH� SURSHUO\�

DUUDQJHG�� FRRUGLQDWHG�� SURPRWHG� DQG� DGYHUWLVHG�� � 7KH\� PXVW� HQVXUH� WKDW� WKH� FKDLUPDQ� RI� WKH�
PHHWLQJ�KDV�SUHSDUHG�D� IXOO�DJHQGD�ZLWK�SDSHUV�ZKHUH�QHFHVVDU\�� �$Q\� LQWHQWLRQ� WR�FDQFHO�DQ\�
VFKHGXOHG�DVVRFLDWLRQ�PHHWLQJ�PXVW�EH�LPPHGLDWHO\�UHIHUUHG�WR�WKH�GLVWULFW�UHSUHVHQWDWLYH�

��� 7KH�'5�PXVW�HQVXUH�WKDW�PLQXWHV�RI�WKH�GLVWULFW�PHHWLQJV�DUH�FKHFNHG�IRU�FRUUHFWQHVV�DQG�WKHQ�H�
PDLOHG� DV� VRRQ� DV� WKH\� DUH� DYDLODEOH� WR� WKH� 6HFUHWDU\� ZKR� VKDOO� LQ� WXUQ� GLVWULEXWH� WR� FRXQFLO�
PHPEHUV�� �'5V� UHFHLYLQJ�PLQXWHV� IURP�RWKHU� GLVWULFWV�PXVW� GLVWULEXWH� VDPH� WR� DOO�PHPEHUV LQ�
WKHLU�GLVWULFWV�

��� '5V�PXVW�DFWLYHO\�HQFRXUDJH�WKH�VXEPLVVLRQ�RI�SUHVHQWDWLRQV���SDSHUV�IURP�PHPEHUV�
��� '5V�PXVW� GLVWULEXWH� UHOHYDQW� LQFLGHQW� DQG� DFFLGHQW� LQIRUPDWLRQ� WR�PHPEHUV� DV� DQG�ZKHQ� LW� LV�

PDGH�DYDLODEOH�DQG�HQVXUH�FRSLHV�WKHUHRI�DUH�VHQW�WR�WKH�6HFUHWDU\�IRU�GLVWULEXWLRQ WR�FRXQFLO�DV�
ZHOO�

��� 7KH�'5V�KDYH�D� UHVSRQVLELOLW\ WR�HQVXUH� WKDW�DOWHUQDWLYH�'5V�DUH�QRPLQDWHG�DQG�HOHFWHG� DW� WKH�
PHHWLQJV�DV�DQG�ZKHQ�UHTXLUHG��DQG�LQWURGXFHG�WR�&RXQFLO�

�� )(('%$&.�)520�&281&,/
'5V�PXVW�JLYH�IHHGEDFN�WR�PHPEHUV LQ�WKHLU�GLVWULFW�RQ�WKH�UHOHYDQW�LVVXHV�IURP�&RXQFLO�PHHWLQJV�DQG�
FRUUHVSRQGHQFH���7KLV�FDQ�EH�GRQH�DW�WKH�GLVWULFW�PHHWLQJV�DQG���RU�E\�H�PDLO�

�� 68%6&5,37,216�$1'�/(9,(6
'5V�DUH�UHVSRQVLEOH IRU�H[SHGLWLQJ�DOO�RXWVWDQGLQJ�VXEVFULSWLRQV�DQG�OHYLHV�IURP�PHPEHUV�

�� )(('%$&.�72�&281&,/
'5V�PXVW�DWWHQG�DOO�&RXQFLO�PHHWLQJV��,I�IRU�VRPH�UHDVRQ�WKH\�FDQQRW DWWHQG�WKHQ�WKH�$OWHUQDWLYH�PXVW�
EH�SUHVHQW� $�IXOO�IHHGEDFN�UHSRUW�PXVW�EH�SUHSDUHG�DQG�GLVFXVVHG�ZKLFK�FRYHUV�EXW�QRW�OLPLWHG�WR�WKH�
IROORZLQJ�
L� 'LVWULFW�0HHWLQJ�IHHGEDFN��SUHVHQWDWLRQV��FRQWHQW��LPSURYHPHQWV��HWF�
LL� 6DIHW\�DFKLHYHPHQWV�DQG�UHODWHG�LVVXHV�DQG�LQFLGHQWV
LLL� $WWHQGHHV
LY� 1HZ�(QJLQHHUV�LQ�GLVWULFW
Y� (QJLQHHUV�ZKR�OHIW�WKH�GLVWULFW
YL� (&6$�UHJLVWUDWLRQV
YLL� )HHGEDFN�LVVXHV�FRQFHUQV�IURP�0HPEHUV
YLLL� 6XEVFULSWLRQV
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